WEST BERKSHIRE REGISTRATION DISTRICT 
Important Notes on 

Booking your Marriage Ceremony 

If you wish to hold your marriage ceremony at this venue 

YOU MUST TELEPHONE 
The Superintendent Registrar on (01635) 279230 
to check the availability of the Registrars. If the Registrars are not already committed she will be happy to take a booking from you. 

Until you contact the Superintendent Registrar you have only booked the room at this venue NOT the marriage ceremony. 

By law only the Superintendent Registrar can book your marriage ceremony, without two Registrars your marriage cannot take place. 

There are many other venues registered for civil marriage ceremonies in the West Berkshire Registration District, therefore the Registrars’ availability cannot be guaranteed. 

The Superintendent Registrar can be contacted on 
(01635) 279230 
Monday: 9am.-1pm. & 2pm.-4pm. Thursday: 9am.-1pm. 
Wednesday: 9am.-2pm. Friday: 9am.-2pm. 
The Superintendent Registrar will not accept a booking for your marriage ceremony unless you are legally free to marry i.e. neither of you is awaiting a Final and Absolute Divorce Decree. 

Mrs Julie Young – Superintendent Registrar 

Shaw House, Church Road, Newbury, Berkshire RG14 2DR - Tel: (01635) 279230
